[MoctaHoBneHne AgMuHucTpauum ropoackoro okpyra Ctpexeson ot 06.10.2015
Ne687 «O6 yTBEpXAEHUN AOMUHUCTPATUBHOIO pernamMeHTa npeaocTaBreHns
MyHUuunaneHou ycnyru «lpegoctaBneHne nHopMauumn o TekyLlen ycrneBaemocTu
yyallerocsi, BeeHne 3reKTPOHHOro AHEBHMKA N 3MEKTPOHHOIO XypHana
ycnesaemocTu» (B pegakumm ot 13.05.2016 Ne372, ot 27.12.2016 Ne991)

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6
opraHu3auun npenocTaBreHnsl rocyaAapCTBEHHbIX W MyHUUMNANbHbIX YCAyr», Ha
OCHOBaHWK nNyHKTa 1 yactn 2 ctatbu 48 YctaBa ropoackoro okpyra CtpexxeBomn

NOCTAHOBNAO:

1. YTBEpAUTb AOMUHUCTPATMBHBIN pernaMmeHT NpeocTaBlieHns MyHULUNansHOW
ycnyrm - «[lpepocTtaBneHve uvHopmMaumm O TeKywen ycneBaeMoCTU Yyyaulerocs,
BeJEeHMe 3NEKTPOHHOIro AHEBHMKA M 3NIEKTPOHHOIO XXypHana ycneBaemMOCTU» COrfnacHo
NPUITOXEHNIO.

2. lNpusHaTb yTpaTMBLUMM CuUIly MNOCTaHOBMEHWe AAMUMHUCTPaLMM FOpOACKOro
okpyra CtpexeBon oT 29.11.2010 Ne767 «O6 yTtBepxaeHum AOMUHUCTPATUBHOIO
pernameHTa no npefocTaBfeHuilo  MyHuumnanbHon ycnyrn  «[lpepocTtasneHve
MHOpMaUUKN O TEKyLLEen ycneBaeMOoCTW yvalllerocs, BegeHue 3NeKTPOHHOro AHeBHMKa
N 9NEKTPOHHOIO XXypHara ycrneBaeMocTmy.

3. HacTtosuiee nocTaHOBNeHME MOANEXUT pasMeLleHuo Ha oduumansHOM
canTe opraHOB MECTHOro camMmoyrnpaBfeHusi ropoackoro okpyra CTpexeson.

4. KOHTpOSib 3a WCMOSIHEHMEM HAaCTOAWEro MOCTaHOBMEHUS BO3SOXUTb Ha
3amectutena Mapa ropogckoro okpyra no couunanbHon nonutnke CanmuHa B.B.

M.o. Mapa ropogckoro okpyra,
3amectutens Mapa no aKoOHOMUKE U bnHaHCaM B.B. [leHn4eHko



Mpunoxexwue

YTBEP>XOEH

noctaHoBreHneM AgMMHUCTpaLnn
ropofckoro okpyra CtpexeBon

oT1 06.10.2015 Ne 687

(8 pepgakumm ot 13.05.2016 Ne372, ot
27.12.2016 Ne991)

AOMNHUCTPATUBHbBIN pernameHT
npegocTaBneHns MyHuumnansHom ycnyru «lNpegocraBneHue nHgopmawmm o
TeKyLLEeN yCneBaemMoCTN yyallerocs, BeAeHne 3NeKTPOHHOIro AHEBHMKA U 3NEKTPOHHOIO
XypHana ycrneBaemocTu»

l. O6Lwume nonoxeHus

MpeameT perynmpoBaHnsi agMUHUCTPATMBHOMO pernameHTa npeaocTaBreHuns
MYHULMNANbHOM YCnyru

1. AOMUHUCTPATUBHBIVA pernameHT NpefoCTaBneHns MyHUUUNansHOW ycnyru
«lMpepocTtaBneHne wHpopmMaunm O TeKylen ycneBaeMoCTU ydallerocsi, BedeHue
SNEKTPOHHOro [JHEeBHWKa W 9MEeKTPOHHOro XKypHana ycneBaemocTu» (ganee -
AOMWHUCTPaATMBHbLIM  perfnaMeHT) ycTaHaBnuBaeT  CTaHOapT  NpefocTaBneHus
MYHULUMNANBHOW YCIyru no npuemy 3asBfneHun U Bblgayvye MHQopMaumm O TeKyllen
yCNeBaeMoCTN y4alleroca MyHuuunanbHoro obuieobpasoBaTenbHOro YyypexaeHus
ropogckoro okpyra CTpexeBOW, BEAEHUIO 3MEKTPOHHOIO OHEBHWKa W 3NEeKTPOHHOro
XypHana  ycneBaeMocCTu (danee -  MyHuuuMnanbHas  ycnyra), coCTaB,
nocrefoBaTesibHOCTb U CPOKM BbIMOMHEHUS agMUHUCTPATUBHLIX npouenyp (4encTeun)
NO NpPeaoCTaBAEeHNI0 MyHULMNANbHOW YCnyru, TpeboBaHNA K NOPSAKY MX BbINONTHEHNS,
POPMbl KOHTPOSS 3@ WUCMOSIHEHMEM aAMWHUCTPATUBHOIO pernameHTa, AocyaebHbIn
(BHecygebHbI) nopsaok  obxanoBaHWs  peleHun un - gencteun  (6es3pencTsus)
crneuManncToB MyHuumMnanbHbix obueobpasoBaTeribHbIX  YYPEXOEeHUN ropoaCcKOro
okpyra CrtpexeBor, MyHMUMNANBHOIO  Ka3eHHOro  yypexaeHus  YnpasneHus
obpasoBaHna AOMUHUCTPaAUMKU FOpPOACKOro okpyra CTpexeBOW, OOSPKHOCTHbIX nnu,
nMBO MyHMUMNANbHbBIX CAY>KaLLUX.

Kpyr 3asButenen

2. 3agButenamum ABMNAOTCA rpaxgaHe Poccunckon depnepauuu,
NpOXMBAKOLLME Ha TEPPUTOPUN MYHULMNANbHOrO 0Opa3oBaHUS TFOPOLCKOM OKpYyr
CTpexeBoun, a Takke WMHOCTPaHHble rpaxgaHe u nuua 6e3 rpaxgaHcTBa, MOCTOSIHHO
npoxuBawwme Ha Tepputopum Poccuiickon degepaumn, B MyHULMNANBHOM
obpasoBaHun ropoackon okpyr CTpexeBon, umerowme geten B Bo3pacte Ao 18 net u
ABMAKOLWMECA WX 3aKOHHbIMWM NpPeacTaBUTENSMU, a TaKkKe HeCOBepLIeHHONEeTHNE
rpaxgaHe, pgocturwme 14-netHero Bos3pacTta, obydawwmecs B MyHMUMNANbHbIX
obLieobpasoBaTenbHbIX YYpEXOAEHUAX, peanuayowmx obpasoBaTenbHble NporpamMmmbl
Ha4anbHoro obuwero obpa3oBaHusi, OCHOBHOro o6uero obpasoBaHusa, cpegHero
obuiero obpasoBaHus, Haxo4sLWMECA HAa TEPPUTOPUN MyHMUMNANbLHOrO obpasoBaHus
ropogckon okpyr CTpexxeBou (ganee - 3agaBuTenn).

TpeboBaHus K NOpsiAKy MHPOPMUPOBAHUSA O NPeAOCTaBNEHNN MYHULMNANbHON
ycnyru



3. WHdopmupoBaHue rpaxgaH o nopsgke npegoctaBneHns MyHUUMnanbsHom
ycrnyrm obecneunBaeTcs MyHUUUNANbHbIMU Ccnyxatimmu, cneunanucTamm
MyHMUMNanbHbIX — 0bweobpasoBaTenbHbiX  yYpeXOeHUn,  MHOrogyHKLUMOHANbHOMO
LUeHTpa NpeaoCTaBneHns rocygapCTBEHHbIX M MYHUMUMMANbHbIX YCAYr, Npu Hanu4um
3aKkn4YeHHOro cornawenus (ganee - MoLl).

4, OcHOBHbIMK TpeboBaHUAMM K WHAPOPMUPOBAHMIO TpaxgaH O nopsake
npenocTaBneHns MyHULMNANbHOM YyCNyr siBAS0TCA 4OCTOBEPHOCTb NPeaoCcTaBnsieMon
MHGOPMAaUUKM, YETKOCTb B WU3MOXEHUU WHGOPMaUMK, MNOSHOTa U OnepaTMBHOCTb
NHOPMUPOBAHUSL.

5. MecTto HaxoXaeHust MYHUUMNANbHbIX obueobpasoBaTenbHbIX
yupexaeHun, agpec opuumanbHoro canta B MHPOpMaLMOHHO-TENEKOMMYHUKALIMOHHOM
cetn «WHTepHeT» (manee - ceTb WHTepHeT), uHdopmauma o rpaduke paboThbl,
TenedoHHbIX HOMEepax U agpecax dfeKTPOHHOW NoYTbl NpeacTaBneHbl B MpunoxeHunn
1 K ADMUHUCTPATUBHOMY pernameHTy.

6. MHdopmauma o MecTe npenoctaBfieHNa  MyHUUMNANbHOW  YCRyru,
rpacomkax  paboTbl  CNeUManucToB  MyHuuuMnanbHbix  0bueobpasoBaTenbHbIX
yypexneHun, o nopsiake npenocTaBfieHMs MyHULMNANbHOW YCNyrM pasMellaeTcss Ha
odmumanbHOM cauTe OpraHoB MECTHOro CcamoynpaBfeHUs ropoACKOro okpyra
CtpexeBon B ceTn UHTepHeT, B deaepanbHON rocyaapCTBEHHOM MHAOPMaLMOHHOM
cucteme «EOMHBIM NopTan rocyAapCTBEHHbLIX U MYHUUMMANbHLIX YCryr (QyHKUMA)»
(manee - EguHbIn nopTan rocyaapCTBEHHbIX U MyHMUMNAnNbHbIX ycnyr (yHKuMn)), a
Takke nNpegocrtaBnaeTcs No TenegoHy 1 3NeKTPOHHOM NoyTe.

7. Ha odumumansHoM cante AQMUHUCTPaUUK ropoackoro okpyra Ctpexeson,
B ceTu NHTepHeT pa3melyaeTca crneyrowas nHpopmaums:

1) HaumeHoBaHME UM NOYTOBblE ajpeca CneunanucToB  MyHUUMNANbHbIX
06weobpasoBaTenbHbIX YYPEXAEHUN;

2) HoMepa TeneOoHOB CrneumanucToB MyHUUMNanbHbIX 0bLeobpasoBaTesbHbIX
yupexneHum;

3) rpadunk paboTbl AGMUHUCTPaLMM FOPOACKOro OKpyra;

4) TpeboBaHMs K NUCbMEHHOMY 3anpocy rpaxpgaH o npegocTaBreHun
MHOpMaLUUKM O NopsiAKe NpeaocTaBneHna MyHULUNANbHOW YCyru;

5) nepeyeHb [OKYMEHTOB, HeobXoouMMbIX ANA MOMAyvYeHUs MyHUUMNanbHON
ycnyru;

6) BbIAEPXKKN M3 3aKOHOAATENbHbIX W WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX AaKTOB,
cogepxawmx  HOpMbl,  perynupylowme  OedTeNnbHOCTb MO NpeaoCTaBliEHMIO
MYHMLMNANbHON yCnyru;

7) TEKCT AAMUHUCTPATUBHOIO perfiameHTa C NPUNOXEHNSMU;

8) KpaTKoe onncaHve nopsiaka NpegocTaBNeHns MyHULMNansHOW YCNyru;

9) obpa3ubl 0GOpPMIIEHMS  OOKYMEHTOB, HeobXoauMbIX ANns  MNOyYeHus
MYHULMNANbHOW YCNyru, 1 TpeboBaHNA K HUM.

8. WNHdopmaumio 0 nopsake nonyvyeHna MyHuUMnanbHOM YCryru, a Takke o
MeCTe HaXOXOEeHWS, KOHTaKTHbIX TenegoHax, agpecax 3NeKTPOHHOW MouYThbl, rpaduke
paboThl, rpaXgaHWH MOXET NONy4YnTb:

NMYHO Npu obpalleHnn K JOMKHOCTHOMY nnLy (Cneynanucty) MyHUUunanbHoro
obLeobpasoBaTeNbHOIO yYpexaeHus;

MO KOHTaKTHOMY TenedgoHy B Yacbl paboTbl CeuManmcToB MyHULMNAbHbIX
obLeobpasoBaTenbHbIX YYPEXOEHUN, YKa3aHHbIX B [1punoxeHun 1 k
AOMUHUCTPATMBHOMY pernameHTy;

«B pOpMe 3NEKTPOHHOro JOKYMEHTA Ha afpec 3NEKTPOHHOM NOYTbI, YKa3aHHbIN
B [MpunoxeHnn 1 K AQMUHUCTPATUBHOMY peErnamMeHTy;



B ceTu NHTepHeT Ha omynanbHOM canTe OpraHOB MECTHOIO camoynpasrieHns
ropogckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

Ha MHAOPMALMOHHbIX CTeHAax B MecTe npefocTaBrieHns ycryrn no agpecy,
ykaszaHHomy B [NpunoxeHun 1 K AQMUHUCTPATUBHOMY perfiamMeHTy;

nocpeactsoM EgmMHoro noprtana rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCITyT
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaweHun B MOLL (npu ero Hanu4mm).

9. MHopmMaunoHHble cTeHabl obopyayoTcsa B MecTe npefocTaBrieHus
ycnyrn. Ha wmHdopMaumoHHbIX CTeHAax pasmellaetcs criegyoulas obssaTtenbHas
nHopmMauus:

1) noyToBLIN agpec AOAMUHUCTPaLMK ropoackoro okpyra Ctpexeson;

2) agpec omuymnanbHOro camta opraHoB MECTHOIMO camoyrnpasfeHnsa ropoackoro
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBoYHbIN HOMep TenedoHa AOMUHUCTPaLLMM FOPOLCKOro OKpyra;

4) rpacmk paboTbl AOMUHUCTPaLUN rOpoacKoro okpyra CTpexeBon;

5) nepeyeHb AOOKYMEHTOB, HeOOXOAWMbLIX AN MNOMyYEeHUS MyHMLMNAanbHON
ycnyru,

6) obpasel ogopMMeHna 3asBneHuss O NpefoCTaBfieHMM MyHMUMNANbHON
ycryru.

10. OO6palleHnsa no KOHTaKTHOMY TeniedoHy No BonpocaM UHAOPMMPOBAHUSA
0 nopsgke nNpefocTaBrieHUss MyHUUUNANbHOW yCnyru NpuHUMarTCs B COOTBETCTBUN C
rpadomkom paboTbl MyHUUMNanNbHbIX  0bLleobpa3oBaTenbHbIX  YYpeXaeHUn,
npegcrasneHHomMy B MpunoxeHnn 1 K ADMUHUCTPATUBHOMY perfiaMmeHTy.

11. OtBeT Ha TenemgoOHHbLIM 3BOHOK [OOMMKEH coaepXxaTb WHAOpMaUMo O
HaMMeHOBaHUM MyHUUMNanbHOro obeobpasoBaTeNbHOrO ydpexaeHusa, B KOTOpoe
obpatunca rpaxgaHvH, amunun, UMeHn, oTdyecTBe (MpU HanMMuun) U LOSMKHOCTU
cneuunanucTa, NPUHABLLEro TereOHHbIA 3BOHOK.

12. [pw oTBeTax Ha TenedOoHHbIE 3BOHKM U YCTHbIe 0bpaLleHnst cneunanmcTbl
MyHMUMNanNbHbIX 06Leobpa3oBaTenbHbIX yypexaeHun, o006a3aHbl NpefoCcTaBnsTb
MHOPMaLUIO MO CneayoLwmnmM BONpocam:

1) 0 mMecTe npegocTaBneHMs MyHUUMNanbHOW ycrnyrn u cnocobax npoesga K
HeMmy;

2) o rpaduke npuemMa rpaxzgaH no Bornpocam npegoctasneHns MyHUUunanbHON
ycnyru;

3) 0 BXogdWMX HOMepax, Mo KOTOopbIMUM 3aperncTpupoBaHbl B CUCTEME
aenonpounssoacTea MYHULMNAnNbHOro obLieobpasoBaTenbHOro yypexneHus
NOCTYNMBLUME AOKYMEHTBI.

4) 0 HOpMaTUBHbLIX MPABOBbIX aKTax, pPerynupylwmx npeaocTaBrneHve
MYyHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMaTUMBHOIO akTa);

5) 0 nepeyHe AOOKYMEHTOB, HEOBXOAMMbBIX ANs MONYYEHUS MYHULMNANbHON
ycnyru;

6) O CpoKax pacCMOTPEHUS JOKYMEHTOB;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNanbHOW ycnyru;

8) 0 wMecTe pasmeweHMs Ha oduuManbHOM CcanWTe OpraHoB MECTHOro
camoynpasneHus ropogckoro okpyra Ctpexeson u cante MyHULMNANbHOrO Ka3eHHoro
yuypexaeHuss YnpaerneHue obpasoBaHus AAMUHUCTpaLMM  TOPOACKOro  oKpyra
CtpexeBon B cetn WHTepHeT wWHMoOpMauMm no BorpocamMm npeaocTaBreHns
MYHULUMNANbHOW YCAYrn.

13. T[pu obuweHnn ¢ rpaxgaHamu (No TenedgoHy uUnM NMYHO) cneumanucThbl
MYHUUMNANbHbIX  00LeobpasoBaTenbHbIX  YYPEXOEHUA  OOSMKHbl  KOPPEKTHO U
BHUMAaTENbHO OTHOCUTLCS K rpaXgaHaMm, He YHWXasi UX YeCcTu U LJOCTOMHCTBA. YCTHoe
NHPOPMUPOBAHNE O TMOpPSAKE NPeaoCTaBNeHUs MyHUUMNANbHOW YCIyrn LOSMKHO



http://www.admstrj.tomsk.ru/�

NPOBOAUTLCSH C UCNOSIb30BaHNEM 0MLMaNbHO-4EM0BOIO CTUMNSA peyun.

14. Tlpn obpaweHun 3a uHpopMauMen rpaxgaHuHa nUYHO CneumanucThbl
MyHMUMNanbHbIX 06LWeobpa3oBaTenbHbIX yypexaeHun o06s3aHbl NPUHATL ero B
COOTBETCTBUM C rpadmkoM paboTbl. [MpoaormKNTENBHOCTE MpuMema Mnpu  JIMYHOM
obpalleHnn - naTHaguaTb MUHYT. Bpemsa oxugaHuss B odepean npu JIMMHOM
obpalleHnn He JOIMKHO NpeBblaTh NATHAALATb MUHYT.

15. Ecnu gns nogroToBKM OTBeTa Ha YCTHoe obpalieHue Tpebyetca Gonee
NATHagUaTM  MWHYT,  cheuynanucTt  MyHuuunanbHoro  obuieobpasoBaTenbHOro
yupexneHusi, OCYLLECTBSAOWMA YCTHOE WHMOPMUPOBAHWE, NpeanaraeT 3asBUTENO
Ha3HaunTb Apyroe yaobHoe Ana Hero BpeMsa ANnsi YCTHOro MHgpopmumpoBaHua nuobo
HanpaBuUTb 3adABUTEN0 MUCbMEHHbLIA OTBET MOCPEACTBOM MOYTOBOrO OTNpPaBfeHUs
nnbo B hopMe 3NEKTPOHHOIrO AOKYMEHTA MO agpecy 3NeKTPOHHOW NOYTbl, yKazaHHOMY
B 3aaBneHun. OTBET HanpaBnsgeTcsa B TeyeHue TpuauaTu KaneHO4apHbIX AHEW cO OHS
YCTHOro obpalleHuns 3aaBuTens.

16. lucbMeHHOEe WHMOPMUPOBAHWE TpaKdaHWHA OCYLLECTBISeTCAa npu
NOSTly4eHMM OT HEro NUCbMEHHOro oOpalleHUsa JIMYHO WK NOCPEeACTBOM MOYTOBOro
oTnpaBneHunsa, obpalweHna B opme INEeKTPOHHOrO0 AOKYMEHTa O NpenoCTaBfieHuu
MHOPMaUUM No BONpoOCaM MNpefoCTaBfeHns MyHUUMNanbHOW YyCryru, CBeOeHUA O
Xxode npegoctaBneHns  MyHuumnaneHom  ycnyrn.  [ucbmeHHoe — obpalueHue
perncTpupyeTca B AeHb MNOCTYNNeHuMs B MyHuuunanbHoe obuieobpasoBaTenbHoe
yupexaeHue.

17. Tlpwn obGpalieHnn 3a nHpopmaumen B NUCbMEHHON dhopme NocpeacTBOM
NOYTOBOrO OTMNPAaBfEHUS, OTBET HanpaBnseTca B BuAe MNOYTOBOro OTMApaBlfieHUs B
agpec rpaxpaHvHa B TedYeHue TpuauaTu KaneHgapHblX OHEW CO OHSA perucTpaumm
obpalueHus.

18. [llpn obGpaweHun 3a wuHhopMaumMen MNo IMEKTPOHHOW Mo4Tte, C
nucrnonb3osaHvem EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbBIX  yCnyr
(dbyHKUMI), OTBET HanpaBndeTcss B TeYeHWe TpuauaTu KanengapHbiX OHEW CO OHS
pernctpauumn obpatlleHms.

Il. CtaHpapT npegocTtaBrneHMs MyHULUNAanNbLHOW yCcnyru
HavmeHoBaHMe MyHULMNANsHOW yCnyru
19. MyHuumnaneHasa ycnyra no npefocTaBneHunio MHAoOpMaumMM O TeKyLuewn
ycreBaemoCTu yqallerocs, BefjeHne 3reKTPOHHOro AHEBHMKA W 3NEKTPOHHOIO XypHana

yCreBaeMocCTHy.

HavmeHoBaHue opraHa, NnpefoCcTaBnsAoLWero MyHULMNanbHY yCnyry

20. [pepoctaBneHune MYHULMNANbHON ycnyru ocylLecTBnseTcs
cneumanucTamm MyHuumnanbHbix obweobpasoBaTenbHbIX yuypexaeHun (panee -
YupexneHus).

21. OpraHsbl n opraHusaumm, yyacTByloLme B  NpenocTaBfieHumn
MYHUUUNANbHOW YCryrn OTCYTCTBYHOT.

B uenax nonyvyeHna wuHdopmaumMm U OOKYMEHTOB, HeobxoauMmbiX AN
npegocTaBnNeHns MyHULMNanbHOW ycnyru, MeXBeJOMCTBEHHOe B3auMoOenCcTBue He
ocyLlecTBngaeTcs.

22.  YuypexpgeHuss He BnpaBe TpeboBaTb OT 3asABUTENA OCYLLECTBMEHMUS
OENCTBMN, B TOM YMCIie COrnacoBaHUn, HEOBXOANMbBIX ANSA NOAyYeHUs MyHULMNanbLHON
YyCnyrm M cBsA3aHHbIX C oObpalleHVeM B WHble rOCYyAapCTBEHHbIE OpraHbl (OpraHbl
MECTHOro CaMoyrnpaBfeHnd) 1 opraHM3auumn, 3a WUCKIYEHUEM MNONYyYEHUA YCRyT,



BKITOYEHHbIX B NEPEYEHb YCNYr, KOTOpble ABASOTCA HEOOX0aMMbIMU N 06A3aTENBHBIMU
ONa  npefocTaBneHuss MyHUUMNanbHbIX YChyr, YTBEPXAEHHbIN pelwleHneMm [ymbl
ropoackoro okpyra Ctpexeson o1 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble SABASOTCA
HeobxoaMMbIMn U obAsaTenbHbIMU AN NPefoCTaBfeHns MyHUUMnanbHbIX  yCryr
AOMnHUCTpaumen ropoackoro okpyra CTpexeBon 1 ee opraHammy.

OnucaHue pesyrnbTaTta NPegoCcTaBeHNst MyHULMMNANBHOM YCnyru

23. PesynbTaTOM npefocTaBneHus MyHUUMNansHOW yCryrn aBnseTcs Bblaadya
yBEJOMUTENbHOIO nNMcbMa C MHoOpMaumen O TeKyllen yCcrneBaeMOCTU Yy4yallerocs,
BeJEeHUM 3NIEKTPOHHOIO AHEBHMKA N 9NEKTPOHHOIO XXypHana ycnesaemMocTy;

24. B cnyyae HanuuuMs OCHOBaHUMW ONA OTKasa, YKasaHHbIX B NyHKTe 36
HacTosLLEero AOMUHUCTPATUBHOIO pernamMmeHTa, cneunanuct YupexaeHus,
OTBETCTBEHHbIA 3a NpeaoCTaBfieHMe MYyHUUMNANbHOW YCNyru, rotToBuT pelwleHne o6
OTKase B NpefoCTaBfieHUM MyHULMNANbHON YCIyTri.

Cpok npeaocTaBneHns MyHULMNAanbHOWM yCcryru

25. Cpok npegocTaBneHus MyHAUMNanbHOM ycryru npu  obpaweHun
cocTaBnseT He bonee gecAtTy pabovmx AHEN co OHA nNofadn 3asBreHUs.

26. Bblipaya (HanpaBneHve) [OOKYMeHTa, SBMSAOLWErocsd pesyrnbTaTom
npefocTaBneHnss MyHUUMNanbHOM YCIyru, OCYLLECTBIIAETCHA B CPOK, HE NPEeBbILLAoLLIMMI
ABYX pabounx gHen co AHS UX NoAnMcaHusa pykosoguTenem YupexaeHus.

I'Iepequb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, perynmpyroumx OTHOLEHNS,
BO3HUKaLWne B CBA3N C npegocrtaBrieHnem MyHVILlVIﬂaﬂbHOVI ycnyru, € ykadaHnem mnx
pekBnM3nToB U NCTOYHMKOB OCbVILI,I/IaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

27. [lpepocTaBneHve  MyHMUMMANbHOW  YCNyrM  OCYLECTBRSEeTCs B
COOTBETCTBUM C:

1) ®epepanbHbiM 3akoHOM OT 24.07.1998 Ne 124-03 «O6 OCHOBHbIX rapaHTUAX
npaB pebeHka B Poccuinckon Pepepaumm» // «Poccuinckas raseta» ot 05.08.1998, B
Cobpanun 3akoHogatenbctBa Poccunckon ®epepauum ot 03.08.1998, Ne 31, ct. 3802;

2) ®epgepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-9d3 «O6 obwmx npuHUmMnax
opraHu3auum MecTHoro camoynpasneHus B Poccuiickon ®epepaummn» /| «CobpaHue
3akoHogartensctBa PO®y», 06.10.2003, Ne 40, ct. 3822, «[MapnameHTtckas raseta», Ne
186, 08.10.2003, «Poccuinckas raseta», Ne 202, 08.10.2003;

3) ®epepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-93 «O nopsigke paccMoTpeHus
obpawennn rpaxgaH Poccuiickon Pepepaummn» /| «Poccuinckas raseta», Ne 95,
05.05.2006, «CobpaHue 3akoHogaTtenbctBa P®», 08.05.2006, Ne 19, ct. 2060,
«[NapnameHTckas raszeta»,Ne 70-71, 11.05.2006;

4) ®epepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-®3 «O6 obpasoBaHuu B
Poccurckon ®epepauun» // OduumanbHbii MHTEPHET-NOPTAN NPaBoBOW UHGOpMauuu
http://www.pravo.gov.ru, 30.12.2012, «CobpaHue 3akoHogatenoctea P®», 31.12.2012,
Ne 53(u. 1), cT. 7598, «Poccunckas razeta», Ne 303, 31.12.2012.

WNcyepnbiBatowmii nepedeHb JOKYMEHTOB, HEOGXOOUMbIX B COOTBETCTBUM C
HOpMaTUBHbLIMW NpaBoBbIMU akTaMu Poccuiickon Peaepaumn Ans npeaoctaBneHns
MYHULMNANbHOM yCryru, Noanexalumx npeacTaBneHunio 3asBmTenemM, cnocobbl nx
nony4YyeHuns 3asiBUTENEM, B TOM YUCIe B NEKTPOHHOM dhopme, NopsaoK KX
npeacTaBneHns



28. [nsa npepoctaBneHUs MyHULMNANbHOW YCIyrn 3asiBuTenb npeacTtasnser
3asBrneHne (nNpegnaraemass dopma npeacrtaesneHa B [lpunoxeHun 2 K
AOMUHUCTPATMBHOMY  pernameHTy) W  [OOKYMEHT, YOOCTOBEpPSALWMUA  JNINYHOCT.
MpeacTaButens 3aaBUTENs NpeacTaBnseT AOKYMEHT, yOOCTOBEpPSAWNA IUYHOCTb U
KOMMI0 OOKyMeHTa, noatBepXgatowiero npaso (MOSIHOMOYUA) OEACTBOBATb OT MMEHU
3aaBuUTENd Npu nogaye 3asBreHUs O NPeJoCcTaBNeHnn MyHULMNAanbHOW YCNyru.

lMpepnaraemas popma 3aaBreHUss JOCTyNHa ANA KONMPOBaHUSA U 3anoSfIHEHUS B
SNEeKTPOHHOM BuAe Ha EguHOM noprane rocygapCTBEHHbIX U MyHULUMNANbHbIX yCryr
(dbyHKUMR), Ha odmumaribHOM CanTe OpraHOB MECTHOro camoyrnpaBrieHUs ropoacKoro
okpyra CtpexesoW: http://admstrj.tomsk.ru.

29. B BymMaKHOM Buae dopma 3asaBneHus npegocraenaeTcs
HenocpeacTBEHHO B YuypexaeHunm no agpecy, ykasaHHomy B [lpunoxenHun 1 K
AOMWHUCTPATUBHOMY pernamMmeHTy.

30. [dokymeHTbl, Heobxoaumble AN NpedocTaBNeHns  MyHUUMMNanbHON
ycnyru, Moryt ObiTb NpeAacTaBneHbl B YypexaeHue ¢ ucnonb3oBaHnem EpguHoro
noptana rocygapCTBEHHbIX W MyHAUMNANbHbIX — ycnyr  (PyHKUURA), MOYTOBbIM
OTnpaBneHnem, Npuv NMYHOM obpalleHnn, a Takke nocpeacTBoM obpalleHns 3a
noslydeHMem MyHuumnanbHon ycnyrm B MOL  (npy  Hanuumm  3akn4YeHHOoro
cornaiueHus).

31. B cnyyae HanpaBneHus 3asBfneHUs B 9NeKTPOHHOW dopme 3asBuTenb
BrpaBe NpPWUMoOXuTb K TakoMy obpalleHutio 3asiBNeHWe U OOKYMEHTbl, YyKa3aHHble B
nyHkTe 29 HacToswero AMMHUCTPATUBHOIO perfnamMeHTa.

McuepnbiBatowmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWBHLIMUK NMPaBOBLIMW aKTamMu Arsi NpegocTaBreHnst MyHUUMNanbsHOW yCryru,
KOTOPble HaxoOATCs B PACNOPSPKEHUN rOCyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO

camMoynpaBneHUst U UHbIX OPraHoB, y4acTBYOLWMNX B NPEAOCTaBNEHNN MyHULMNANbHON
ycnyru, n KoTopble 3asiBUTENb BpaBe NpeacTaBUTb, a Takke CnocoObl NX NonyYeHus
3as8BUTENSAMU, B TOM YMCIE B SNEKTPOHHON hopMe, NoOpsAoK X NpeacTaBneHuns

32. [lepeyeHb  [OOKYMEHTOB, HeobxoguMMbIX  Ons npegocTaBneHus
MYHMLUMNANbHOW YCIyrn, KOTOpble HAaXOASATCHA B pacnopsXXeHUN opraHoB 1 opraHnsaumm
OTCYTCTBYeT.

33.  YuypexpgeHue He Bnpase TpeboBaTb OT 3asABUTENS:

npeacTaBneHns AOKYMEHTOB U MH(OpPMaUMM UM OCYLLECTBIIEHUS OEeUCTBUN,
npeacTaBneHne unu ocyLllecTBMeHWe KOTOPbIX He npegyCMOTPEeHO HOpMaTUBHbLIMU
NpaBOBbIMW aKTaMu, PerynupyrowmmMm OTHOLUEHUS, BO3HMKaKWMe B CBA3M C
npegocTaBneHnemM MyHUUUNAnNsHOM YCIyru;

npeacTaBneHns OOKYMEHTOB M WMHGOpMauuu, B TOM 4uUcCne MNoATBEpPXKOALWnMX
BHECEHMe 3asiBUTeNneM nnaTbl 3a NpegocTaBrneHue MyHUUUNanbHOW YCIyru, KoTopble
HaxXo4ATCA B pacnopsXeHun degeparibHbIX OpraHoOB UCMOMHUTESNbHOW BlaCTU, OpraHoB
rocyaapCTBEHHbIX BHEOOKETHbIX doHOoB, NCNOSTHUTESNbHbIX opraHoB
rocygapctBeHHon Bnactu cybbekta Poccuiickon depgepaumm, OpraHoB MeECTHOMO
camoynpasneHnsa nmbo NoaBEeAOMCTBEHHbIX roCyAapCTBEHHbIM OpraHam WUnn opraHam
MECTHOro CamoyrnpaBfeHus opraHv3aumin, Yy4acTBYWOLWMX B  NpefocTaBneHuu
MyHMUMNANbHOW ycnyrn, B COOTBETCTBUM C HOPMATMBHbLIMM MPaBOBbLIMU aKTaMu
Poccuinckon depepaumm, HopmaTUBHBIMM NPaBOBbIMU akTamu cybbekToB Poccuickon
depgepaunn, MyHUUMNAMNbHLIMU MPaBOBbLIMW akTamu, 3a WCKIIOYEHUEM [OKYMEHTOB,
BKIMIOYEHHbIX B ONpedeneHHbIn 4Yactbto 6 ctatbum 7 ®PefepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm nNpenocTaBneHns rocyaapCTBEHHbIX U
MYHMLMNANbHbIX YCNYr» nepevYeHb JOKYMEHTOB.



VcyepnbiBaoWmn nepedeHb OCHOBaHUM AN oTkasa B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ONA NpefoCTaBNeHUs MyHULMNANbHOW YCnyrm

34. OcHoBaHus onga oTkasa B NpyemMe AOKYMEHTOB:

1) TekcT 3aaBneHnsa He NogaaeTcs NPOYTEHUIO;

2) 3asBNeHne He COoOepXWUT cBeaeHM NNBOo COAEepXUT HEMOSHble CBeLEHWS,
YCTaHOBJIEHHbIE MPUNOXeHUEM 2 K HacTosawemMy AOMUHUCTPaTUBHOMY perfamMeHTy;

3) 3aaBuTEenem He nNpeactaBneHbl  OOKYMEHTbl, Heobxoaumble — Ans
npegocTaBnNeHns MyHUUMManbHOW YCNyru, YykasaHHble B MNyHKTe 29 HacToswero
AOMWHUCTPATUBHOIO pernameHTa;

4) 3adBneHne nogaHo JIMUOM, He OTHOCALWMMCSH K KaTeropuu 3asBuUTesnemu,
yKa3aHHbIX B NYHKTE 2 AOMUHUCTPATUBHOIO pernameHTa.

McuepnbiBalowmn nepeyeHb OCHOBaHUIM OTKasa B NpeaocTaBlieHumn
MYHUUUNANbHOW yCcnyru

35. OcHoBaHMeM ana oOTka3a B MNpefoCTaBNeHUM MyHULMNArbHOW YCnyru
ABNAeTCcA:

1) 3anpawmBaemMasa MHOpPMaLMs He OTHOCUTCA K MHpOpMauuM O TeKyLLen
yCneBaeMOoCTH yyalllerocs, BeAeHNe 3reKTPOHHOro AHEBHMKA M 3NEKTPOHHOrO XypHana
ycrneBaeMocCTH.

VcuepnbiBatowmn nepeyeHb OCHOBaHUM NPUOCTAHOBNEHNSA MPeaoCcTaBleHUs
MYHUUUNANbHOW yCcnyru

36. OcHoBaHUA AOns NPUOCTAHOBMNEHUS NpPefoCTaBNeHns MyHULMNaribHOW
yCrnyrun oTCyTCTBYIOT.

MepeyeHb ycnyr, KOTopble SABNATCSA HeobXxoauMbIMU 1 06si3aTeNbHBIMU ANg
npeaoCTaBNeHNA MyHULMNANbHOW YCAYr, B TOM YMCNE CBEAEHUS O AOKYMEHTE
(ookymeHTax), BblaaBaeMoMm (BblaaBaeMbiX) OpraHM3aunsmMm, y4acTByHOLLMMA B

npeaoCcTaBNEHNN MyHMLMNANBHOW YCyrn

37. Ycnyrn, KoTopble SBRSIOTCA HeoOGXoaumbiMM M 06si3aTernbHbIMK  Ans
npeaocTaBneHnss MyHULMNanNbHOM yCcrnyrn OTCYTCTBYHOT.

Mopspok, pasmep 1 OCHOBAHUS B3MMaHWUA rocy4apCTBEHHOW MOLUNUHBLI U MHOW
nnaTbl, B3MMaeMou 3a npegocTtaBneHne MyHULMNansHOM ycnyru

38. MyHuumnanbHas ycnyra npegoctaBnsieTcs 6ecnnaTHo.

[Mopsagok, pasmep 1 OCHOBaHUS B3MMaHUA NaThbl 3a NpeaocTaBieHne yCnyr,
KOTOpble ABNATCA HeobxoauMbIMU 1 06s13aTeNbHBIMKU 115 NpeoCcTaBeHns
MYHUUMNANbHOW yCNyru, a Takke MHopMauusa o MeToguke pacyeTta pasmepa Takom
nnatbl

39. OcHoBaHMSI B3MMaHWA nnaTbl 3a NPeAOCTaBMEHWE YCIyr, KOoTopble
SBMSOTCS HEOOXOAUMbIMWU U 00si3aTeNbHBIMK ANA NpefocTaBreHns MyHUUMNansHowm
yCnyru OTCyTCTBYHOT.

MakcumanbHbI CPOK OXMUAAHWUS B odepean npy nogade 3asBrneHus o



npeanocrtaBlieHNN MyHVILI,I/II'IaJ'IbHOVI ycnyrin n npu nonyd4eHun pesyrbrtaTta
npeaocrtaBJiEHNA TakKUX yCcnyr

40. MakcumanbHbIn CPOK OXMOaHUs B o4depean nNpu  JNUMYHOW nNopade
3a8BreHnss O MpedocTaBfeHnun MYyHUUMNAanbHOW YCRyru He [OOSDKeH MpeBblaTb
NATHagUaTb MUHYT.

41. MakcumanbHbI CPOK OXMAAHUSA B ovepeau npu noryyYeHun pesynbtaTta
npenocTaBneHns MyHULMNANbHOM YyCNyrn He OOMMKEH NpeBbIWaTth NATHaAUATU MUHYT.

CpokK 1 nopsgok perncTpaumm 3anpoca 3assuTens o npegocTaBneHnn
MYHULMMNAnNbHOW yCnyru, B TOM YUCIe B 9NIEKTPOHHON dhopme

42. 3asBneHne Ha OymaxHOM HoOcuTene perucTpypyeTca B [OeHb
npeactaBneHna B YNpaBneHue  3asdABfeHuMs W [JOKYMEHTOB, HeobxoaumblX And
npegocTaBneHns MyHULUMNanNsHOM YCNyru.

43. Peructpauus 3asBneHusi, HanpasBfneHHOro B ((opMe 3MEeKTPOHHOro
OOKyMeHTa 4epe3 EAuWHBIN nopTan rocygapCTBEHHbIX WM MyHUUMNANbHbIX  ycnyr
(byHKLUMR), OCYLLIECTBISAETCA B A€Hb NOCTYNNEHUs B YUpexaeHume.

Tpe6OBaHVIFI K nMomMelweHnam, B KOTOPbIX NpeaocTaBiideTCAa MyHUuunanbHasA
ycnyra, K 3any oxmngaHuda, Mmectam ansa 3anosyiHeHUA 3anpocoB O nNpegocTtaBieHUn
MyHVILI,VII'IEU'IbHOVI ycnyru, VIH(bOpMaLI,VIOHHbIM cTeHaaM C nepe4vyHem OOKYMEHTOB,
HeobxoauMbIx Ans npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru, un o6pa3u,aM|/| nx
3arnoriHeHunA

44, TpepocTaBneHue MYHAUMNANbHOM  YCNYrM  OCYLLEeCTBNAeTCS B
cneunanbHO BbIAENEHHbIX AN 3TUX Lenen NoMeLLeHNSX.

44.1. MecTa npefocTaBneHnss MyHULMNanbHOM ycnyrn obopyaytoTca ¢ y4eToM
TpeboBaHMN [OCTYNHOCTU ONs MHBANMAOB B COOTBETCTBUM C 3aKOHOLATENbCTBOM
Poccuiickon degepaumm o coumanbHOM 3awmTe nHBanngoB. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpefoCTaBneHUss MyHULMNANbHOW YCnyru, ¢ y4eTomMm TpeboBaHmnm
OOCTYMHOCTM ONA WHBaANMOOB B COOTBETCTBMM C 3akoHoLaTesrbcTBOM Poccumnckomn
degepaum 0 counanbHOM  3aWMTe UWHBANMAOB Ha  COTPYAHWKA  opraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK yCcnyry, Bo3naraetcs 06s13aHHOCTb MO OKa3aHUKo
CUTYaLUMOHHOW MOMOLUM MHBanNuam BCEX KaTeropum Ha nepuoa npegocTtaBrieHns
MYHULUMNANbHOW YCAYrn.

45. B cny4vae, ecnn nmeeTcs BO3MOXHOCTb OpraHu3aumn CTOSHKU (MapKOBKW)
BO3Nne 34aHusi (CTPOEHUS), B KOTOPOM pasMeLLeHO MOMeLleHMe npuemMa U Bblgayu
OOKYMEHTOB, OpraHM30BbIBAETCS CTOSIHKA (NapkoBKa) ANS FIMYHOrO aBTOMOOGWUNBHOro
TpaHcnopTa, ©OecnnatHas Aana  3asButenen. [Ans  napkoBKM  cneumarnbHbIX
aBTOTPAHCMNOPTHbIX CPEeACTB MHBANMAOB Ha KaXOOW CTOSIHKE BblOeNseTca He MeHee
10% mecT (HO HEe MeHee OOHOro MecTa), KOTOpble He [AOSKHbl 3aHMMaTb WHble
TpaHCNopTHbIE cpeacTBa.

46. Bxom B nomeweHve npuemMa WU BblgadnM  OOKYMEHTOB  [OOJDKEH
obecneuymBaTb cBOHOAHBIN JOCTYN 3aaBuTenen, 6uiTb 060opyaoBaH yagobHOM NnecTHULEn
C NOPYYHAMMU, LLUMPOKMMK NPOXoLamMu, a Takke naHgycamu Ond nepeaBukeHus Kpecern-
KOMACOK.

47. Ha 3gaHun pagom ¢ BXO4OM AOSfmKHA ObiTb pa3melleHa nHopmMaumoHHas
Tabnuuka (BbiBECKA), coaepXallas cnegyouyo MHpopMaumio:

HaMMeHOBaHWe OpraHa;

MECTO HaXOXAEHUS U IOPUANYECKNIA apeC;

pexum paboTbl;



HoMepa TenegoHOB ANsa CApaBoK.

48. ®acapg 3gaHuna gormkeH 6biTb 06opyaoBaH ocBeTUTENbHBIMU Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUM Tabnuykamu.

49. [lpn pasmeleHMn NoMeLleHU npuvema U Bblgaun [OKYMEHTOB Bbllle
NepBOro aTaxa 3gaHue OOSMKHO ObiTb 060pyAOBaHO NUATaMM U MHBIMU TEXHUYECKUMU
cpencresamu, obecnevnBaroMMm AOCTYNHOCTb YCYrn Ansi MHBanuaos.

50. [lomellieHns npuema v Bblgayn OOKYMEHTOB LOMKHbI npegycMaTtpuBaTh
MecTa ANnd oXuaaHud, MHpoOpMMPOBaHUS N NpUeMa 3asiBUTENEN.

51. B wmectax ana uHdopmMupoBaHUA [OmKeH ObiTb obecnevyeH [JocTyn
rpaxkgaH anst 03HakoMeHusa ¢ MHopMaUneEN He TOSNbKO B Yacbl Npuema 3asiBNeHuw,
HO 1 B paboyee BpeMs, koraa npuem 3asaBuTenen He BegeTcs.

52. XapakTepucTukuM MNOMELLEHMA MpUMEMA W BblOayn [OKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX UM KOHCTPYKTUBHBIX PELUEHUA, OCBELLEHUS, MOXapHOM
6e3onacHOCTU, MHXEHepPHOro obopyaoBaHUS OOMKHbI COOTBETCTBOBAThL TpeboBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepauuu.

53. [llomelweHns npuema Bblga4ynm [OKYMEHTOB o0OopyaytoTcs CcTeHaamu
(cTonkamun), cogepxalimmm nHopmaLmio 0 nopsake nNpeaocTaBneHns MyHUUunanbHON
ycnyru.

54. B mecTax gna oxugaHusa ycTaHaBnMBaOTCA CTYNbs (KpecenbHble CEeKLMK,
Kpecna) ansa sassutenemn.

55. B nomeweHun npvema u Bblgayun OOKYMEHTOB BblAENsSieTCA MECTO Ans
odopMIeHnss OOKYMEHTOB, npegycMmaTpuBalowee CTofbl (CTOWKM) € BnaHkamu
3asBIIEHNN N KaHLUENSPCKMMM NMPUHAOIEXKHOCTAMN.

56. WHdopmauma o pamunum, nMeHn, oT4eCTBE U OOSMKHOCTU crneymanucra
opraHa, OCyLLeCTBNALWEro npeaocTaBneHne MyHUUMNanbHOM yCcnyru, OOMKHa ObiTb
pa3melleHa Ha Tabnmyke Ha paboyem mecTe cneumanucTa.

TpeboBaHus kK obecneyeHnto JOCTYNHOCTU A9 UHBANMAOB 06BHEKTOB, B KOTOPbIX
npeaocTaBnsAeTca MyHuMUMNanbHas ycnyra, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon degepauum 0 coumnanbHOWM 3alumMTe MHBanNuUaoB

56.1 YupexpgeHue, npegocraBnsiowiee MyHUUMNanbHyo ycnyry, obecnednBaet
MHBanNuaam:

1) ycnoBua pgna 6GecnpenATCTBEHHOro goctyna K o6bekTy (3aaHuto,
NOMELLEHMIO), B KOTOPOM OHa MpeaocTaBnsieTcs, a Takke Ana 6ecnpenAaTCcTBEHHOro
NONb30BaHUA TPAHCMOPTOM, CpeaCcTBaMu CBSA3N U MHApOpMaLMK;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBmXeHns No TEPPUTOPUN, Ha KOTOPOM
pacnonoxeH 0ObekT (3gaHue, nomMelleHne), B KOTOPOM MpeaocTaBnsaeTcd
MYHUUMNAanNbHasa ycrnyra, a Takke Bxo4a B Takon 0O6BLEKT M BbIxo4a U3 HEro, nocagku B
TpaHCNOPTHOE CPEACTBO U BbiCaAKM M3 HEFO, B TOM YMCIie C UCMOMb30BaHMEM Kpecna-
KONSACKM;

3) CconpoBOXAEeHWe WHBaNMOoB, WUMEKLMUX CTOMKME paccTpoucTBa (PyHKUUK
3pPEHUS 1 CaMOCTOATENBbHOIO NepeaBMKEHNS;

4) Hagnexawee pasvelleHne obopyaoBaHUss M HOCUTENenW MHGOPMaUmK,
HeobxoauMbIx Ana obecnevyeHnss 6ecnpenaTCTBEHHOrO AOCTyNa MHBaNMAoOB K OObEKTy
(3@aHuio, MOMeLLEeHN0), B KOTOPOM NpPeaocTaBnseTcsa MyHuuunanbHas ycnyra, v K
ycriyre ¢ y4eTOM OrpaHNYeHn NX XXN3HEOEATENbHOCTY;

5) pybnupoBaHve HeobxoguMMoW ONs MHBanNMAOB 3BYKOBOWM W 3pUTENBHOM
nHopMauum, a TaKKe Haanucen, 3HaAKOB M MHOWM TEKCTOBOM M rpadouyeckon
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) oonyck cypagonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (3gaHue, nomMeleHue), B KOTOPOM
npenocTaBnseTcss MyHMuMnanbHasa ycnyra;



8) okasaHve WHBanuZam MOMOLLM B MpeodoneHnn 6GapbepoB, MelLaoLwmx
NOSTy4YEHUIO MU MYHULMMANBHOW YCNYr HAapaBHe C APYrMMU nuLamu.

MokasaTenu JOCTYMHOCTU U Ka4yeCcTBa MyHULMNANbLHOW YCryrn (BO3MOXHOCTb
nonyyYeHus Hcpopmaumm o Xoae NPeaoCTaBeHUs MyHULMMNANbHOW YCnyru,
BO3MOXXHOCTb NOJyYEHUs YCyrn B 31IEKTPOHHON hopMe U B MHOTOMPYHKLIMOHAbHbIX
LieHTpax NpeaocTaBneHns rocyaapCTBEeHHbIX MyHULMNAbHbLIX YCryr

57. TllokasaTensamum AOCTYNHOCTM W KadeCcTBa MYHMLMNANbHOW  YCNyru
ABNATCA:

AOCTOBEPHOCTb NpefocTaBnaeMon rpaxgaHam nHgopmawmu;

NofHoTa NMHPOPMNPOBAHUSA rpaXaaH;

HarnggHoCTb hopm npegoctaenseMon mHdopMaumm 06 agMUHUCTPATUBHbBIX
npouenypax;

yao6CcTBO M OOCTYMHOCTb MONyYeHUss MHOpMauun 3asiBUTENAMM O Nopsake
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

cobntogeHne CpoKoB MCMNOMHEHUS OTAENbHbIX agMUHUCTPATMBHbBIX Mpoueayp u
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B Lesom;

cobniogeHne  TpeboBaHu K pasMepy nnatel 3@  NpefocTaBneHve
MyHULUMNANbHOWN yCcnyru;

cobntogeHnn TpeboBaHui cTaHaapTa NpeaocTaBneHnss MyHUUUNanbLHOW ycnyrm

oTcyTCcTBME O06OOCHOBaHHbIX Xanob Ha peweHus, pencteus (6esgencreue)
YupexaeHus, nnbo MyHUuMnanbHbIX CAyXawux Nnpyu npegocTaBneHm MyHULMnansHon
ycnyru;

nonHoTa W  akTyanbHOCTb MHGOpPMauMm O nopsgke NpefoCTaBreHus
MYHMLMMNANbHON YCNyru.

58. [lpu nony4YeHun MyHULMNANbHOM YCAYrn 3asiBUTENb OCYLLECTBSET He
bonee AByx (Npu nogave AOKYMEHTOB, NpW MNOMNydYeHWW pesynbTata npegoctaBrieHus
MYHUUUNANbHOW YCryru) B3anMogencTBmi ¢ JOMKHOCTHBIMU Nl amMu, B TOM YnUcne:

npy nogaye 3asdBfeHUs Ha MNOofydYeHne MyHUUUNanbHOW YCIyrn U nosyvyeHun
pesynbTarta ycnyru 3asiButenieM nm4Ho, B Tom vncrie Yepe3 MOL - He 6onee aByx pas;

npy nogaye 3asdBfeHUs Ha MNofydYeHne MyHUUMNanbHOW YCIyrn U nosyvyeHuu
pesynbTata Yycnyru C ucnonb3oBaHnem EpfuMHOro noprtana rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (yHKUMI), NOYTOBbIM OTMpaBfieHneM - B3auUMOAEWCTBUE C
OOJDKHOCTHBIMY NLamMun He TpebyeTcs.

59. T[MpomomKUTENbHOCTb KaXaoro B3aMMOAEWCTBUSA He OO0ShKHa npesbiwaTb
NSATHagUaTb MUHYT.

MHble TpeboBaHus, B TOM YnCne yunTbiBaloLWme 0COBEHHOCTN NpeaoCcTaBneHns
MYHMLMNANbHOW YCNyrn B MHOrOYHKLUMOHANbHbIX LLeHTpax npeaocTaBneHns
roCy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAYr 1 0COGEHHOCTM NpeaoCTaBneHns

MYHULMNANBHOW YCyrn B 3NeKTPOHHON hopme

60. 3aaBuTenio npegocTaBnseTcs BO3MOXHOCTb NOMyYeHUs MyHULMNarbHOM
ycnyru c ucnons3oBaHnem EguHoro noprana rocygapCTBEHHbIX M MyHMUMMANbHbIX
ycnyr (yHKUMI), MNOYTOBbLIM OTMNpPaBfeHneMm, a Takke MNOoCPeACTBOM JIMYHOrO
obpalleHuns 3a nonydyeHmeM MyHuumnansHomn ycnyrm B MOLL.

61. 3agBneHne (3anpoc), HanpaBneHHoe 4Yepe3d EauHbin  nopTtan
rocygapCTBEHHbIX U MyHUUMMAanbHbIX ycnyr (dyHKUW), AOMKHO ObiTb MOAMMCaHO
3MEKTPOHHOW NOANUCHHO.

62. [lpu npegcraBneHUn 3asBnNeHUs B 3NEKTPOHHOM popMe npeactaBuTenem
3asABuUTENS, AENCTBYIOLWMM HA OCHOBaHUM JOBEPEHHOCTU, JOBEPEHHOCTb AOMKHa ObITb



npeacraBneHa B OpMe 3SNEKTPOHHOro [AOKYMeHTa, MNOoANUCAHHOrO 3feKTPOHHOW
NoANMUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLlero (nognucasLLero) JOBEPEHHOCTb.

63. [oKkymMeHTHlI, aBnaowmecs pesynbTaTom npegocTaBneHuns
MyHMUMNANbHOW yCnyrn B BUAE SMNEKTPOHHOIO AOKYMEHTa HanpasrsloTCs 3asBUTENO
Yyepes3 EQuHbIN nopTan rocygapCTBEHHbIX N MYyHUUMMANbHbIX YCryr (yHKUUR).

64. [lpn npegocTaBrneHNUN MyHUUUNANbLHOW YCNyrn B 9NEKTPOHHOU hopme C
ucrnionb3oBaHvem EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbBIX  yCnyr
(dbyHKUMR), 3a9BUTENIO NPEeAOCTaBAsSEeTCS BO3MOXHOCTb:

1) o3HakomneHus ¢ popMamMn 3asBAEHUA U UHbIX OOKYMEHTOB, HEOBXOOMMbIX
ANa  NOonyyYeHWs MyHuUMnanbHOW ycnyri, n obecrnedeHve pJoctyna K HAM Ons
KOMMPOBAHNA N 3anoSTHEHUS B 3NIEKTPOHHOM BUae;

2) npefcTtaBreHne 3asiBNeHWs O NpefoCcTaBfieHUM MyHUUMNAnbHOW YCnyrn B
3NEeKTPOHHOM BUaE;

3) oOcCyLlleCcTBNeHUss MOHUTOPWHra Xoda npedocTaBneHna MyHULMNanbHON
ycnyru,

4) nony4deHve pesynbtarta MyHUUUNAanbLHOM YCyru.

B cny4ae noctynneHus 3asBneHns u OOKYMEHTOB B 3IIEKTPOHHOW dhopme C
nucnonb3oBaHmeM EguHOro noptana rocygapCTBEHHbIX WM MyHMUMNAmNbHbIX  YCryr
(dyHKUMIW) crieumanucT Y4JpexneHus, OTBETCTBEHHbIN 3a MPUEM W perucTpaumio
OOKYMEHTOB MHOPMUPYET 3adABUTENs 4epe3 NU4YHbIM KabuHeT o perucTtpaumm
3asBrieHus.

65. OpraHnsaums npegocTaBneHuss MyHUUUNanbHOW YCryrn ocyLecTBseTcs
MO NPMHUMMNY «OAHOro OkHa» Ha 6ase ML (npu ero Hanu4Mm) NpyM NUYHOM obpaLleHUn
3aaBuTens.

66. OpraHusauus npegocTaBneHUss MyHUUMnanbHOM ycnyrm Ha 6ase Mol
OCYyLLLeCTBNAETCA B COOTBETCTBMM C COrfalleHneM O B3auMOAENCTBUN MeXay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

67. 3aaBuTensM npefocTaBnseTcs BO3MOXHOCTb ANA npeaBapUTenbHON
3anucuM Ha nogavy 3asiBfieHus U AOKYMEHTOB, HeobxoauMmbix Ons npefoCTaBreHus
MYHMLMMNANbHON YCNyru.

68. [peaoBaputenbHad 3anucb MOXET OCYLLEeCTBNATLCA  CreayloLmmm
cnocobamu no BbIGOPY 3aABUTENS:

npv NM4HOM obpalleHnmn 3aaBUTens B YUpexaeHue;

no tenedgoHy, ykazaHHomy B [NpunoxeHun 1 HacToswero AAMUHUCTPATUBHOIO
perrnameHTa.

69. [lpu npegBapuTenbHOW 3anucmn 3asBuUTENb coobliaeT cnefyowme
OaHHble:

Ansa msmyeckoro nuua: pamunmio, MMs, 0OTY4EeCTBO (MocnegHee Npu Hanu4uum);

KOHTaKTHbI HOMep TenedoHa;

aflpec 3NEKTPOHHOM NOYTLI (MPY HaNMYKUK);

Xernaemble JaTy n BpeMs NpeacTaBreHns JOKYMEHTOB.

70. Tpu ocywecTBneHuM npegsBapuTenbHOM  3anncu  3asBuTeNnb B
obaszaTenbHOM nopsiake MHAOPMUMPYETCA O TOM, YTO MpeaBapuTenbHas 3anucb
aHHYNMpyeTCs B Crydae ero He SBKU Mo UCTEeYEeHUN NATHaguaTb MUHYT C HA3HAYEHHOrO
BpeMeHU rnpuema.

3aaBuTenam, 3anucasBlUMMCS Ha nNpuemM 4epe3 oduvuunanbHbIn CanT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra Crtpexeson unu YnpaeneHus, 3a Tpu
KaneHdapHblXx OHA OO0 npvema OTNpaBrfseTcs HanoMuMHaHWe Ha yKasaHHbIN ajpec
9NEeKTPOHHOM MOYTLI O AaTe, BPpEMEHN U MeCTe NpuemMa, a Takke B Clnyyae He SIBKU Mo
NUCTeYEeHUN NATHaAAUaTM MUHYT C Ha3Ha4YeHHOro BpemeHu npuema uHdopmMaums o6
aHHYNUpOBaHUM NpeaBapuUTenbHOM 3anucu.

71. 3agasutenb B noboe BpeMs BrpaBe OTKasaTbCsA OT NpeaBapuTenbHOM



3anucu.

72. B oTtcyTtcTBUM 3aaBuTENnen, obpaTuBLLUMXCS MO NpeaBapuTenbHOM 3anucy,
OCYLLECTBNAETCA NpMeM 3asaBuTeNen, 00paTUBLLMXCA B NOPSOKE Ovepean.

73. [paduk npuema (NpuemMHOe BpeMs) 3asdBUTENEN MO npeaBapuUTeribHON
3anucu yctaHaBnmBaeTCs QUPEKTOPOM YUpexaeHUs B 3aBUCMMOCTU OT MHTEHCUBHOCTU
obpauieHni.

. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOJIHEHUA
agMUHUCTpPaATUBHBIX Npouenyp (aencTteumn), TpeboBaHUA K NOPAAKY UX
BbIMONMIHEHUA, B TOM YUCIie 0COGEHHOCTU BbINONIHEHMA aAMUHUCTPATUBHbIX
npoueayp (AeNcTBMN) B INEKTPOHHOU hopme unu B MHOrohyHKLIMOHaNbHbIX
LeHTpax

74. T[pepocTaBneHve MyHUUMNANbLHOW yCryru BkNo4YaeT B cebs cneayolume
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) npyeMm 3asBneHMst U [OOKYMEHTOB, HeobxoauMbiX AN npeaocTaBneHus
MYHULMNANbHONM YCNyru;

2) paccMoTpeHue 3asBneHnst U NpeacTaBeHHbIX JOKYMEHTOB;

3) NpuHATHE pelleHns O npeaocTaBreHMn NnMbo ob oTkase B NpeaocTaBreHun
MYHULMNANbHOW YCIyru;

4) Bblgaya pesynbTaTta npegocTaBneHns MyHUUMNansHOM yCryru.

Briok-cxema npegocTaBneHns MyHULMNAnbHOW ycrnyrm

75. bnok-cxema nocrnegoBaTeribHOCTU OEeUCTBUA  Npu  NpefocTaBneHuu
MyHUUMNAneHOW ycnyrn npeactasneHa B [llpunoxeHun 3 K AOMUHUCTPaATUBHOMY
perrnameHTy.

MNpuem 3asiBNeHns 1 AOKYMEHTOB, HEOOXOAMMbIX Arsi NPeaoCTaBeHNs
MYHULMNANbLHOW yCnyru

76. OcHoBaHMEM Ans Havana gaHHOW npouenypbl SBNSETCs NOCTynfieHve B
YupexgeHne npu nMYHOM obpalleHun, NOYTOBbIM OTMNPaBfEHMEM, B 3NEKTPOHHOM
dopme, a Takke nogaHHbiX B MOL| 3aaBneHus o npegocTaBreHMn MyHULMNanbHOM
yCriyrm u npunaraembliX K HEMY JOKYMEHTOB.

77. Tlpuem n peructpaumsa 3asBneHUs o NpeaocTaBfiEHMM MyHULMNANbHON
ycriyrm W npunaraeMbix K HeMy [JOKYMEHTOB OCYLUeCTBMSeTCca chneynanmcTtomM
YupexgeHusi, oTBETCTBEHHbIM 3a NpefoCTaBNeHNs MyHULMNAanbHOM YCyru.

78. [pooomkutenbHOCTb W (MNW) MakcumarbHbld  CPOK  BbIMOSHEHMUS
aAMUHUCTPATUBHOIO AENCTBUS NO NPUEMY N perncTpaumm 3asaBreHnsa u npunaraembix K
HeMYy JOKYMEHTOB He JOSMKHbI NpeBbIlWaTh NATHaAUaTb MUHYT.

79. Tlocne peructpauuMm, He nMO3gHee [OHS perncTpauun, 3asiBfieHne U
npunaraemble K HeMy [OOKYMEHTbl HarnpasnsoTCA PYyKOBOOUTEMO YypexaeHus Ans
BU3NPOBAHUSA B TOT e [eHb, NOCMe BM3MPOBaHWs, HE No3gHee crepyowero paboyero
OHS HanNpaBnATCA CneumannucToM YYpexaeHns, OTBETCTBEHHbIM 3@ NpeaocTaBneHne
MYHULMNANbHOW YCAYrn.

80. PesynbTaToM agMWHUCTPaATMBHOM Mpouedypbl  SBMSETCA MpuemM U
pernctpauus 3asaBrieHnsa 1 npeacTaBfeHHbIX AOKYMEHTOB M nepefaya ux cneumnanucty
YuypexaeHusi, OoTBETCTBEHHOMY 3a NpeAoCcTaBneHNs MyHULMNANbHOW YCAyTr.

81. MakcumarnbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOW npouenypbl He
OO0JDKEH npeBbiwaTh ABYX paboumx gHEN C MOMEHTa NOCTYNNEHNS 3asABEHMS.



PaCCMOTpeHI/Ie 3adaBneHna n npeacrtaBiieHHbIX JOKYMEHTOB

82. OcHoBaHvMeM [Ons pacCMOTPEHUA 3asiBrieHUs U NpeacTaBneHHbIX
OOKYMEHTOB $BNSAETCA MNOCTYNMeHWe 3asBNeHns W npeacTaBneHHbIX [OOKYMEHTOB
cneunanucTy YuypexgeHusi, OTBETCTBEHHOMY 3a npefocTaBfieHne MyHUuunanbHOn
yCnyru.

83. B cnyyae npeacrtasneHnda 3aaBuTenemM AOKYMEHTOB, yKa3aHHbIX B MyHKTe
29 AOMWHUCTPATUBHOIO perfiameHTa, cneumanucT YuYpexaeHus, OTBETCTBEHHbLIM 3a
npegocTaBneHne MyHUUMnanbHOM YCIyrn nepexoauT K npouenype NpUHATUSA peLleHus
0 NpefocTaBfieHNn MyHULMNANbHOW YCIyIu.

84. Cneumanuct YuypexgeHud, OTBETCTBEHHbIN 3a nNpegocTaBfeHne
MyHMUMNANbHOW YyCnyrm B TevyeHue [ABYX paboynx OHEen C MOMEHTa nonyyYeHus
npoBepseT 3adBfneHne W npeacTaBfieHHble OOKYMEHTbl Ha OTCYTCTBME OCHOBaHWUW,
yKasaHHbIX B NyHKTe 36 Hactoswero AAMUMHUCTPATUBHOINO pernameHta. B cnyyae
HanMynus OCHOBaHWW, YKasaHHbIX B MyHKTe 36 Hactoswero AOMUHUCTPaATUBHOIO
pernameHTa, cneumanuct YypexgeHusi, OTBETCTBEHHbIN 3a npeaocTaBneHune
MYHMUMMNANbHOW YyCNyrM roTOBUT W HanpaeBnseT yBegomneHme o6 oOTkase B
npeaocTaBneHnn MyHUUMNANsHOM ycnyru, B nopsgke, yCTtaHoBreHHoOM nyHktammn 90-93
HacToswero AOQMUHUCTPaATUBHOIO pernamMmeHTa.

85. Pesynbtatom agMuHUCTpaTMBHOM  npouenypbl  SBNAETCA  NakeT
OOKYMEHTOB, MNPOBEPEHHbIN Ha OTCYTCTBME OCHOBaHWW, YKa3aHHbIX B MNyHKTe 36
HacToswero AQMUHUCTPaATUBHOIO pernameHTa.

86. MakcumanbHbIA CPOK BbIMOMHEHNA agMWUHUCTPATUBHOW npoueaypbl He
OOSDKEeH npeBblwaTb ABYX pabounx [HeW CO [OHA MOMyYeHus CheumanmncToM,
OTBETCTBEHHbIM 32 MOArOTOBKY [OKYMEHTOB, 3asdBfeHus W npeacTaBfieHHbIX
OOKYMEHTOB.

MpuHATME peLLeHns o npedocTaBneHnn Nnbo ob oTkase B NpegoCcTaBreHnm
MYHULMNANbHOW yCcnyri

87. OcHoBaHMeM [ns Havana agMUHUCTpPaTUBHOW npoueaypbl ABNAeTCs
pPacCMOTPEHHbIE 3asiBNEHUS U AOKYMEHTbl Ha Hanuyum unm OTCYTCTBME OCHOBAHWN,
yKa3aHHbIX B MyHKTe 36 AAMUHUCTPATUBHOIO perraMmeHTa.

88. Crneumanuct YuypexgeHus, OTBETCTBEHHbIM 3a  npefocTaBreHve
MYHMUMNANbHON YCNyrn B TevyeHue Tpex paboumx OHEen C MOMEHTa nonyyYeHus
3aaBneHns opopMnsaeT pesynbTaT MyHUUMNAnbHOW yCcnyrn B Buae MHAMPOPMaLUMOHHOIO
nMcbMa ¢ MHopMaLmen O TekyLen ycrneBaeMoCTn yyallerocs, BegeHne af1ieKTPOHHOro
OHEBHMKA W ONEKTPOHHOro »XKypHarna YCrneBaemMoCTUM W HanpasnseT YyKasaHHble
OOKYMEHTbl B AeHb O(OpMIIEHUS pe3ynbTata MyHUMUMNanbHOW yCnyru Ha noanuchb
PYKOBOOUTENIO YUpexxaeHus.

89. B cnyyae HanuMuua OCHOBaHWA ONA  OTKasa B NpefocTaBneHuu
MYHULMNANBbHOW YCAYru, yKasaHHbIX B NyHKTe 36 ALMUMHUCTPATUBHOIO perrameHTa,
cneunanucTt YdpexaeHusd, OTBETCTBEHHbI 3a npefocTaBreHne MyHULMnanbHOW
ycnyru B TeyeHue Tpex pabounx AHEeW C MOMEHTa YCTaHOBMEHWS OCHOBaHWWA OJiS
OoTKasa B NMpefoCTaBfneHMM MyHUUMNAnbHOW YCryrn roTOBUT pelleHne ob oTkase B
NpeaocTaBNeHnn MyHULMNANbLHOW YCryrM W HanpaBnseT  OOKYMEHTbl B [€eHb
NOAroTOBKM YKa3aHHOrO peLLeHNs Ha NoaNUcb PYKOBOAUTESO YUpexaeHus.

90. [llognucaHHbIM B TeyeHne ogHoro pabovero AHA C MOMEHTa MOMyYeHus
pykoBoguTenemM YupexaeHna AOKYMEHT, O(pOpMAAIOWNA OOHO U3 NPUHATBIX peLleHUn,
perncTpupyeTcs B CPOK He MNO3JHee 3TOro Xe [OHA M nepefaetcs cneumanucty
YupexgeHus, oTBEeTCTBEHHOMY 3a npeAocTaBrieHne MyHUUUNanbHOW YCryri.

91. PesynbtatoM agMUHUCTPATUBHOWM Mpouedypbl SBNAETCA perncrpaums



OOKYMeHTa, 0pOpMIAOLLEro OAHO U3 NPUHATLIX PEeLLEHUN.
92. MakcumarnbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOM npouenypbl He
OOJDKEH NpeBbiwaTh YeTblpex paboumx AHEN C MOMEHTA PaCCMOTPEHMUSA JOKYMEHTOB.

Bbligaya pesynbtata npeocTaBneHms MyHULMNanbHON yCcryrm

93. OcHoBaHMeM [ns Havana agMUHUCTpPaTUBHOW npoueaypbl ABNAeTCS
nony4yeHve cneuynanuctoMm YypexpaeHus, OTBETCTBEHHbIM 3a npedocTaBneHune
MYHUUMNANbHOM  YCNYrM  MNOAMUCAHHOMO W 3aperucTpupoBaHHONO  OOKYMEHTa,
ohopmMNAKLLErO OAHO U3 NPUHATBLIX PELUEHUN.

94. Tlocne nony4eHnsa MNOAMNUCAHHOIO W 3aperucTpupoBaHHOIO [OOKYMEHTA,
ohopMnAOWEro OAHO W3  MNPUHATBIX  PELUeHun,  crneuyuanuct  YupexaeHus,
OTBETCTBEHHbIN 3a NpeAoCTaBreHne MyHUUUNAanNbHOM YCNyru B Te4eHne AByx paboudmx
OHEeNn C MOMEHTa MOony4vyeHus NOoAMNMCaAHHOIMO W 3aperncTpupoBaHHOIO [OKYMEHTa,
NHOPMUPYET 3asBUTENS O MNPUHATOM pPeLUEeHUU MO INEKTPOHHOW no4vte (ecnu oHa
yKkasaHa 3asButenem u npocbba O TakoMm crnocobe yBeOOMMEHUA COoAepXuTcs B
3asBneHnn), 4epes nuYHbIN KabuHeT Ha EAuHOM nopTtane rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

95. Bblgaya pesynbTata  npefocTaBfieHUst  MYHULMNANbHOW  yCryru
OCyLLleCTBNAETCA CrnocoboM, YKasaHHbIM 3asBUTENEeM Mpu nogadve 3asiBNeHns u
HeobXxo4MMbIX AOKYMEHTOB Ha NOfly4YeHne MyHUUUNanbHOW yCryru, B TOM Yucne:

npy NU4HOM obpalleHumn B YupexaeHue;

npv nu4yHomM obpatieHmm B MOLL (npu ero Hanuumn);

nocpeacTBOM MOYTOBOrO OTNPaBfieHUs Ha adpec 3asBuTens, yKasaHHbIu B
3asBrieHuu;

yepe3 nNWYHbIN  KabuHeT Ha EguHOM nopTane  rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

96. MakcumarnbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOM npouenypbl He
npeBbllaeT ABYX paboumx OHEen Co AOHA nognucaHus pykoBoautenem YdypexaeHus
OOKYMeHTa, 0(pOpMNAOLLErO OAHO U3 MPUHATBIX peLLeHUN.

V. Mopsaok n hopMbl KOHTPONA 3a UCNONMHEHneM AAMUHUCTPATUBHOIO
pernameHTa
MopsaaoK OCyLLECTBEHUS TEKYLLIENO KOHTPOS 3@ COBM0AEHMEM U UCMIONHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW NLAMU MONOXEHNUN AOMUHUCTPATUBHOIO
perfnameHTa 1 MHbIX HOPMaTMBHbIX MPABOBLIX aKTOB, YCTaHaBnMBaoLwWmx TpeboBaHnsa K
npegoCcTaBNEeHNIO MYHULMNANBLHOW YCITYTK, a TakKe NPUHATUEM UMW peLLEHNI

97. Tekywun KOHTpPONb 3a COGMIOAEHMEM W UCMOSTHEHMEM MOJIOXEHMWN
aAMUHUCTPATUBHOIMO  pernaMeHTa W  WHbIX HOPMATUBHbIX MNPAaBOBLIX  aKTOB,
yCTaHaBnmBawwmnx TpeboBaHMa K NPeaoCTaBfEHUIO  MyHUUMNANbHOW  yChyru,
OCYLLECTBNAETCA ANPEKTOPOM YUpexaeHus.

98. [MopsiAOK OCyLEeCTBNEHNA TEKyLLEero KOHTPONs 3a cobniogeHnem u
NCMNONHEHNEM OTBETCTBEHHbLIMMN AOJTKHOCTHbLIMMN niuuamm NOJSIOXKEHNI
AOMWHUCTPATMBHOIO  perfiaMmeHTa M WHbIX  HOPMAaTMBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnmBaoLwWmx TpeboBaHUsa K NpeaoCTaBNeHN0 MyHULMNAnbHOW YCAyrn, a Takke
NPUHATUEM UMW  pEeLUeHWn, OCYyLecTBnAeTca B nopsgke,  YCTaHOBIEHHOM
noctaHoBneHnem AgMuHucTpauum ropoackoro okpyra Crtpexeson ot 02.04.2014 Ne
247 «O6 ytBepxaeHun [lopsiaka OCYLWECTBNEHUA KOHTPOMS MOSIHOTbI M KayecTBa
npenocTaBneHns MYHULUMNANbHbIX ycnyr n cobnogeHus NOSIOXEHNI
afMUHUCTPATUBHbLIX pernaMeHToB MpedoCTaBfeHnd MyHUUMNanbHbIX  YCnyr Ha
TEpPUTOPUN ropoacKkoro okpyra CtpexeBon.



Mopsaok M NEPUOANYHOCTL OCYLLECTBMEHUS MNAHOBbLIX M BHEMTAHOBbIX
NPOBEPOK NOSHOTLI U KayecTBa NPeAoCTaBeHNss MyHUUMNANbHOW YCnyru, B TOM YKcre
nopsaoK M OpMbl KOHTPOSS 3a MNOSTHOTOM U Ka4YeCTBOM NpefoCcTaBlneHus
MyHULMNAnbHOW yCryrn

99. KoHTponb 3a NOsIHOTOM M KayeCcTBOM MNpedoCTaBNeHNs MyHULMMNansHOM
ycnyru ocyluecTanseTcs B doopmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHuns xanob 3asisutenen Ha aencteus (6esgencrTeme) AOSMKHOCTHBIX
niy, YypexaeHus, MyHUUMNanbHbIX ChyxaluxX, OTBETCTBEHHbIX 3a npefocTaBrieHve
MYHULMNANbHOW YCIyru.

100. B wuenax OCyLLeCTBMEHMUS KOHTPONA 3a [MOMHOTOM W  KayYeCTBOM
npefocTaBneHnss MyHUUMNanbHOW YCNyrn NPOBOAATCA MIiaHOBble M BHEMNNaHoBble
nposepkn. [lopsAoKk M NEepUOAMYHOCTb  OCYLLECTBMEHUS  MMAHOBbLIX  MPOBEPOK
yCcTaHaBnuBaeTcs nnaHoMm paboTbl AAMUHUCTpauuM ropoackoro okpyra CTpexeBow.
[Mpu npoBepke paccmaTpyBalOTCs BCE BOMPOCHI, CBSA3aHHblE C NpefoCcTaBrieHNEM
MYHULMNANbHOW yCryru (KOMMMEKCHbIE MPOBEPKN), UM OTAENbHbIN BONPOC, CBA3aHHbIN
C npefocTaBrieHMEM MyHULUMMNANbHOM YCnyru (Tematmyeckue nposepku). [posepka
TaKke MOXeT NPOBOAMTLCH NO KOHKPETHON Xanobe 3anaBuTens.

101. BHenmnaHoBble MPOBEPKM MPOBOAATCA B CBSA3M C MPOBEPKOWN yCTpaHEeHUN
paHee BbIsIBNEHHbIX HapyweHun AOMUHUCTPATMBHOIO pernamMeHTa, a Takke B crny4vae
nonyyeHnss >xanob 3assBuTenen Ha pJgencteusa (6esgencTeve) AOMKHOCTHBLIX Ny,
YupexaeHus, MyHuuMnanbHbIX Cry>aLiunx.

102. Pe3synbTaTthl NPOBEPKM OPOPMISAIOTCA B BUAE akTa NPOBEPKM, B KOTOPOM
yKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKN U NPEaSIoKEeHNsI N0 X YCTPAHEHMIO.

OTBETCTBEHHOCTb JOMKHOCTHBIX MWL, OpraHa, npeocTaBnsoLwwero
MYHULMNANbHYIO YCNyry, 3a peleHns n gencreus (6esgencrame), NpUHNMaemble
(ocywecTBnsemMble) UMW B XoAe NpefoCTaBeHns MyHUUMnansHon ycnyru

103. Tlo pesynbTataMm nMpoOBeLEHHbIX MNPOBEPOK, B CNnyyae BbISBIEHUSN
HapylweHun cobnoaeHnss NonoXeHnn ALMUHUCTPATUBHOINO pernameHTa, BUMHOBHbIE
OOIMKHOCTHbIE Nuua Y4pexaeHuUss HECYT NepCcoHarbHY0 OTBETCTBEHHOCTb 3a peLUeHns
n penctena (6esgencteune), NPUHUMaeMble B Xo4e NpeaoCTaBNeHNa MyHUUMNANbHOM
ycnyru.

104. T[lepcoHanbHas OTBETCTBEHHOCTb [OOSMPKHOCTHbIX nNul  YypexaeHun
3aKpennseTca B OO/MKHOCTHbIX WMHCTPYKUMAX B COOTBETCTBMM C TpeboBaHUAMMK
3akoHogartenbcTBa Poccuiickon degepaumm n 3akoHogaTenscTBa ToMcKon obnacTu.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHneM MyHULMMNANbHOM YCNyri, B TOM Y/ACIE CO CTOPOHbI FpaxaaH, ux
00beanHEHU 1 opraHn3auunn

105. KoHTponb 3a npegocTtaBrieHMeM MyHUUUNANbHOW YCIyrn, B TOM 4YucCrie Co
CTOPOHbI rpaxaaH, X obbeguHEeHUn U opraHusaunin, oCyLLLeCTBNSETCA MNOCPeaCTBOM
nyénukauun CcBeOgeHUn O AeATenbHOCTM  YupexaeHus npu  npegocTaBneHumn
MyHMUMMANbHOW  yCnyru, MOMyvYeHus  rpaxgaHamu, ux obbeavHeHusaMu 1”
opraHusauusMun  akTyanbHOW, TMOMHOW W [OOCTOBEPHOM WHdoOpMauun o rnopsake
npeaocTaBneHna MyHUUMNanNsHOM ycnyrn u obecneyeHns BO3MOXHOCTU AocyaebHoro
(BHEecyaebHOro) paccMmoTpeHus xanoo.



V. Hocyne6HbIN (BHecyaebHbIN) NOPAAOK 06XXanoBaHUA peLueHuin u
aencrteun (6besgencTBusl) opraHa MeCTHOro camoyrnpaBrieHus,
npeAoCcTaBnAOWEro MyHMLMNanbHY YCIyry, a Takke ero AOMKHOCTHbIX NuL,
MYHULMNanbHbIX CRyXaLmx

106. Pewenna wn pencteua (6esgenctend) OpraHa, npegocTtaBnsAoLLEroO
MYHMUMNANbHYKO ycnyry, MoryT ObiTb OOXanoBaHbl B nopsgke, NpeaycMOTPEHHOM
denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusaummn npegoctaBneHms
roCy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCIYr».

107. XKanoba Ha pgencteua (6esgenctene) cneuvannuctoB  YupexgeHun,
OOIMKHOCTHBLIX NUL, YYpexaeHun, a Takke Ha MNPUHMMAaEeMble UMW PELUEeHUs MNpu
npenocTaBneHnM MyHMUMNANbHOW YCIyrn MOXeT ObiTb HanpaBneHa:

HavanbHUKY YnpaBneHuss obpasoBaHna AOMUHUCTpPaUMM TOPOACKOro OKpyra
CtpexeBon - npu obxanoBaHun [encTBun (6e3gencTBus) LOOSMKHOCTHBIX — NNL
YypexgeHun, a TaKke MNpUuHUMaemMblX UMW pelleHuri npu  npegocTaBneHnn
MYHULUNANbHOW YCRyru;

Mapy ropogckoro okpyra CTpexeBon - npu o6kanoBaHUN peLeHnn n eNCTBUN
(6e3penctBms) HavanbHWKa YnpasneHna obpasoBaHna AOMUHUCTPaUUW FOPOACKOro
okpyra CTpexeBon npu npefocTaBrieHu MyHULUNAIbHOW YCIyru.



MpunoxeHwue 1

K AOMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNanbHON
ycnyrmn «[pegocTtaBneHve nHpopmaumm
O TeKyLlen ycrneBaeMoCTy y4yallerocs,
BeJeHne 3f1IeKTPOHHOro AHEBHMKA U
SNEKTPOHHOIO XypHana ycnesaemocTu»

CnpaBo4Hada nHgopmaums
0 MEeCTe HaxoXxaeHus, rpaduke paboTbl, KOHTAKTHbIX TeNegoHax, agpecax 3NEKTPOHHOM MOYTbl OPraHoB, NPEAOCTaBNAOLMNX
MYHULUMNANbHYO YCRyry, UX CTPYKTYPHbIX NoApasaeneHnin u opraHnsaunin, y4acTBYOLWMX B NPeA0CTaBNEHNN MyHMLMNANbHOWN
ycnyru

1. YnpaBsneHune obpasoBaHns AGMUHUCTPaLMM ropoackoro okpyra CTpexeBon.

MecTo HaxoxaeHunsa YnpasneHus obpasoBaHns AGMUHUCTPaLnK ropoackoro okpyra Ctpexeson: r. Ctpexeson, ynuua KommyHansHas
1.

Mpadhmk paboTbl YnpaBneHus obpasoBaHna AGMUHUCTPALUK ropoAcKoro okpyra CTpexeBou:

MoHepenbHuk: | ¢ 8.30 go 17.30-paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi 06eaeHHOro nepepbiBa
BTopHuk: ¢ 8.30 po 17.30-paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi 06eaeHHOro nepepbiBa
Cpepa: ¢ 8.30 po 17.30-paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi 06eaeHHOro nepepbiBa
YeTBepr: ¢ 8.30 go 17.30-pabo4ee Bpems

¢ 12.30 o 14.00 - Bpemsi 06eaeHHOro nepepbiBa
MatHuua: ¢ 8.30 go 16.00-paboyee Bpems

¢ 12.30 o 14.00 - Bpemsi 06eaeHHOro nepepbiBa
Cy6bora: BbIXOAHOW AE€Hb
BockpeceHbe: BbIXOAHOW O€Hb.

Mpaduk Nnpuema 3aasuTenen B YnpasneHmm obpasoBaHna AgMMHUCTpaLmm ropogckoro okpyra CtpexeBomu:

| MoHeenbHuK: | ¢ 8.30 go 17.30-paboyee Bpems |




¢ 12.30 o 14.00 - Bpemsi 06eaeHHOro nepepbiBa
BTopHuK: ¢ 8.30 po 17.30-paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi 06eaeHHOro nepepbiBa
Cpepa: ¢ 8.30 po 17.30-paboyee Bpems

¢ 12.30 o 14.00 - Bpemsi 06eaeHHOro nepepbiBa
YeTBepr: ¢ 8.30 go 17.30-pabo4ee Bpems

¢ 12.30 o 14.00 - Bpemsi 06eaeHHOro nepepbiBa
MNatauua: HenpueMHbIn OeHb
Cy66orTa: BbIXOAHOW AE€Hb
BockpeceHbe: BbIXOOHOW OEHb.

MouToBLIM agpec YnpasneHust obpasoBaHus AgmMuHUCTpaLmm ropoackoro okpyra Ctpexeson: 636780, Tomckas obnacTtb, ropoacKon

okpyr Ctpexesou, ynuua KommyHansHas 1.

KoHTakTHbIN TenedoH: 8 (38259) 5-58-04.

OdmumaneHbIi canT YnpaeneHus obpasoBaHus AOMUHUCTpaLmMmK ropogckoro okpyra CtpexeBon B ceTn MIHTepHeT: http://guostrj.ru/.
AfOpec aneKkTpoHHON NoYThl YNpaBneHna obpasosaHms AQMUHUCTpaLmMm ropoackoro okpyra Ctpexeson B ceTn IHTEpHeT:

uo@aguostrj.ru.

"padhmkm nprema B ob6pasoBaTenbHbIX y4peXaeHNsiXx He06X0AMMO YTOYHSTb MO CNpaBoOYHbLIM TenedoHaM, yka3aHHbIM B NepeyHe

obpasoBaTenbHbIX yYPEXAEHUN.

MNMepeyeHb 0Gpa3oBaTeNbHbIX YYPEXAEHNIA

HaumeHoBaHne OY Agpec ¢.1.0. TenedoH, agpec Agpec B cetu IHTepHeT
pykoBoaANTENS 3NEKTPOHHOM MOoYThl

MyHuuunansHoe obueobpasoBaTtensHoe | r. CTpexeBon, [vpekTop 5-09-83 http://strjischooll.ucoz.ru/

yupexaeHue «'mmHasmsa Ne 1 ropoackoro | yn. H. Mepxn, g. 1 BaxmeToBa Onbra shkolal@guostrj.ru

okpyra CTpexxeBon» AnekcaHgpoBHa

MyHuumnansHoe obueobpasoBatenbHoe | . CTpexxeBon, AunpekTop 5-40-96 http://strjschool2.ucoz.org

yupexgeHue «CpegHasa wkona Ne 2 2 MUKPOPaWOH, XKuranuHa Onbra shkola2@guostrj.ru /

ropofckoro okpyra CTpexeBon» a. 242 BnagmmupoBHa




MyHuuunansHoe obweobpasoBaTtensHoe | r. CTpexeBon, [vpekTop 5-44-80 http://school3.strej.tsu.ru/
yupexaeHue «CpegHsas wkona Ne 3 3 MUKPOpPaWoH, Momna UpuHa shkola3@guostrj.ru

ropofckoro okpyra CtpexeBon» . 324 HukonaesBHa

MyHuumnansHoe obueobpasoBatenbHoe | . CTpexxeBon, [OvpekTop 5-76-32 http://4schoolstrj.ucoz.ru/
yupexgeHue «CpegHasa wkona Ne 4 4 MUKPOPaWOH, PabueHko ManuHa shkola4@guostrj.ru

ropofckoro okpyra CtpexeBou ¢ a. 458 HukonaesBHa

yrny6neHHbIM n3y4yeHnem OTAeNbHbIX

npegmMeToB»

MyHuuunansHoe obueobpasoBaTenbHoe r. CTpexeson, [vpekTop 5-44-97 http://strjischool5.edu.tom
yupexaeHue «CpegHsasa wkona Ne 5 4 MUKPOPaWOH, Mpuwko HuHa shkola5@guostrj.ru sk.ru/

ropofckoro okpyra CtpexeBou C a. 460 AnekceeBHa

yrnybneHHbIM n3ydeHnemM otaenbHbIX

npeameToB»

MyHuumnansHoe obueobpasoBatenbHoe | . CTpexxeBon, [OvpekTop 5-72-99 http://strjschool6.edu.tom
yupexgeHue «CpegHasa wkona Ne 6 yn. Bukynosa, a. 1 CtenaHoBa AHHa shkola6@guostrj.ru sk.ru/

ropofckoro okpyra CTpexeBon» CemeHoBHa

MyHuuunansHoe obuweobpasoBaTensHoe | r. CTpexeBon, [vpekTop 5-57-99 http://school7.ucoz.org/
yupexaeHue «CpegHsas wkona Ne 7 yn. KommyHanbHas, MopTHOBa ManuHa shkola7@guostrj.ru

ropofckoro okpyra CtpexeBou C a1l MaBnoBHa

yrnybneHHbIM n3ydeHnemM otaenbHbIX

npeameToB»

MyHuuunansHoe obueobpasoBaTenbHoOe r. CTpexeson, [vpekTop 3-34-47 http://strjotschool.edu.tom
yupexaeHue «OTkpbITaa (CMeHHas) yn. KommyHanbHas, CyBopoBa EkaTtepuHa | ososh@guostrj.ru sk.ru/
obuweobpasoBaTenbHas WwKona ropoackoro | a. 40 MwuxarnoBHa

okpyra CTtpexxeBon»

MyHuuunansHoe obueobpasoBaTenbHoe r. CTpexeson, [vpekTop 5-73-07 http://skosh.guostrj.ru/
yupexaeHue «CneunanbHas yn. Bukynosa, AxHo BukTopus skosh@guostrj.ru

(KOppeKUMOHHAag) LKosa ropoackoro a.1/2 ButanoesHa

okpyra CTpexxeBon»




MpunoxeHwne 2

K AODMUHUCTPATUBHOMY
perrnameHTy npeaocTaBreHns
MYHULMMNANbHOW yCnyru
«lMpepocraBneHne nHpopmaumm
O TEeKyLLen ycneBaemMocTun
yJyalerocs,, BegeHve
9NEKTPOHHOro AHEBHUKA U
3MIEeKTPOHHOrO XypHana
ycneBaemMocTu»

NPEONATAEMAA ®OPMA 3AABJTIEHUA

(domkHoCTb pykoBoaUTeEnNs, HaMmeHoBaHue OY)

(P.N.0. 3assutens)

(MecCTO XuTenscTea 3asaBUTENS)

(TenedpoH 3aaBuUTENS)

3asiBrieHve
A,
(@.N.0. 3agsutens)

npoLly npeaocTaBnsaTb UHPOPMALUUIO O TEKYLLIEN YCNeBaeMOCTH

(@.1.0., roa poxaeHnsa pebeHka)

obyuvatowerocs Knacca, B 9N1eKTPOHHOM AHEBHUKE MO crneyowemy agpecy
3NEKTPOHHON NOYThbI
(appec aneKTPOHHOW NOYThI)

O NpuHATOM peLleHun npoLly NponHgpopMMpoBaTh MEHS

(cnocob nHopmMmmnpoBaHns)

B cooTtBeTcTBUM ¢ PegepanbHbiM 3akoHoM Poccurickon ®eaepaumm ot 27.07.2006 Ne
152-93 «O nepcoHanbHbIX AaHHbIX», Aak cornacmne Ha obpaboTky (cbop,
cucTemMaTu3aumio, HakonmeHne, XxpaHeHne, yTO4YHeHne, NCnosib3oBaHue,
pacnpocTpaHeHune (B TOM Yncne nepegady), obesnuymsaHne, 6nokMposaHue,
YHUUTOXEHNE) CBEAEHUN, yKa3aHHbIX B HACTOSILLIEM 3asiBIEHUM U NpuUnaraeMbix
OOKYMEHTaXx.

MHe n3BecTHO, YTO AaHHOE cornacue MoXeT ObiTb 0TO3BaHO MHOK B MUCbMEHHOM

dopme.

JaTta MNognuchk

(pacwmdposka nognucu)



MpunoxeHwne 3

K AOMWUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«[NpepocTtasneHne nHdpopmMauum o TekyLLen
ycneBaeMOCTU yyallerocs, BegeHue
9MIEKTPOHHOrO AHEBHMKA N 3NTEKTPOHHOIO
XypHana ycrneBaemocTu»

Brnok-cxema

nocnegoBaTenbHOCTM AeNCTBUIA NPU NpeaoCcTaBNeHNM MyHULMNANbLHOW yCnyrn
«MpepocTaBneHne MHopmMaLmm O TEKYLLIEN YCNeBaeMOCTH yYaLLUXcsl, BeAEHUS
3MNEKTPOHHOIO AHEBHUKA M 3MIEKTPOHHOIO XXypHarna ycrneBaemMocTn»

v

]

Hann4yne
OCHOBaHUN Ans
oTKasa B npueme
OOKYMEHTOB

OTCyTCTBME OCHOBAaHMWIA ANst OTKa3a B Npveme [JOKyMEHTOB

1 pabouunn geHb

v
‘ PaCCMOTpeHMe 3adaBl1eHnA U nNpeactaBJIEHHbIX JOKYMEHTOB |

'

2 paboumnx gHsa

\4

BosBpart naketa
OOKYMEHTOB
3asBUTENIO B

MOMEHT nogayu
OOKYMEHTOB

MpuHaTME pelweHnsa o npegocTaBneHnn Nnbo ob oTkase B
npeaocTaBneHNn MyHUUMNANbHON yCnyru

| 4 pabounx gHen v
Hann4yne ocHoBaHum ans OTcyTcTBME OCHOBaHWUM ONS
OTKasa B NpeaocTaBfieHnn OTKasa B NpeaocTaBneHnmn

MYHUUMNANbHOW ycnyru MYHUUUNANbHOW yCcnyru
pelweHne ob oTkase B MHdopmaunoHHoe NMCbMO
npegocTaBfeHnn

MyHULMNAnbHOW yCcnyru

l 3 pabounx gHs l

Bblaaya pesynbTata npegocTaBneHnst MyHULmMnanbHom
ycnyrm
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